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Purpose 

The purpose of this document is to outline the operational policy and to establish 

clear procedures for dealing with all aspects in relation to Child Protection at West 

Cork Arts Centre. 

 

Review History 

A Child Protection policy was introduced in April 2002. This policy replaces all 

existing policies from September 2009 onwards and is due for review September 

2017. It will be reviewed during this time as necessary to reflect any changes in best 

practice and substantial organisational changes. 

WCAC is committed to reviewing our policy and good practice at regular intervals. 

WCAC will provide bi-annual Child Protection training for our artists/facilitators team 

and staff. 

 

 

Definition 

 

A child is officially defined as up to and including the age of 18 years of age, unless 

married. A young person refers to children in the upper age ranges of a child.  

A vulnerable adult refers to people who are or may be in need of care because of 

mental or physical disability or people who are unable to protect themselves against 

significant harm or exploitation. 

 

Persons affected by this policy include staff, artist, facilitators, volunteers, trainees 

and Centre users. 

 

 

Definitions of Abuse 

 

The Children First Guidelines define abuse in four categories as follows: 

 Neglect 

 Emotional 

 Physical 

 Sexual 

The definitions for each of these categories are as follows: 

 Neglect: an omission where the child suffers significant harm or impairment of 

development by being deprived of food, clothing, warmth, hygiene, intellectual 

stimulation, supervision and safety, attachment to affection from adults and 

medical care. 
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 Emotional: when a child’s need for affection approval, consistency and 

security are not met. Emotional abuse is normally to be found in the 

relationship between a care-giver and a child. 

 Physical: any form of non-accidental injury which results from a wilful or 

neglectful failure to protect a child. 

 Sexual: when a child is used by another person for his or her gratification or 

sexual arousal or for that of others. 

 

NOTE: In this document the term ‘staff, visiting artists, facilitators and 

volunteers, unless otherwise indicated, includes both core WCAC employees 

and those whose services are engaged on a short-term basis such as artists, 

practitioners, facilitators. 

 

Our Child Protection Policy Statement 
 

We in West Cork Arts Centre are committed to practice, which protects children, 

young people and vulnerable adults from harm while they are with the staff, visiting 

artists, facilitators and volunteers in this organisation. 

 

Staff and volunteers in the West Cork Arts Centre accept and recognise our 

responsibility to develop awareness of the issues, which cause children harm. 

 

We will endeavour to safeguard children by: 

 Adopting child protection guidelines through a code of behaviour for staff, 

facilitators, artists and volunteers. 

 Ensuring that the groups and organisations we work closely with adopt a 

child protection policy where appropriate. 

 Sharing information about child protection and good practice with children, 

parents, staff, visiting artists, facilitators and volunteers. 

 Sharing information about concerns with agencies that need to know and 

involving parents and children appropriately. 

 Following careful procedures for recruitment and selection of staff, 

facilitators and volunteers. 

 Providing effective management for staff, facilitators and volunteers 

through supervision, practical support and training. 

 Ensuring that visiting artists who are working with children are at all times 

supported by a Project Assistant or a member of staff.  

 Ensuring that adult carer contact mobile is requested at point of booking  
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 Ensuring that important safety information is requested from the adult 

carer at point of booking and facilitators read and check this. 

 

West Cork Arts Centre respects the rights of the child and promotes a child-centred 

ethos: 

 listen to children 

 value and respect children as individuals 

 involve children in decision making where possible and as 

appropriate 

 encourage children 

 

 

 

Code of Behaviour* 

Adopting child protection guidelines through a code of behaviour for staff, facilitators, 

artists and volunteers. 

 

Guidelines for staff, facilitators, artists and volunteers: 

 Do not spend excessive amounts of time alone with children, away from 

others.  Meetings with individual children or young people should take place 

as openly as possible.  If privacy is needed, the door should be left open and 

other staff or facilitators informed of the meeting. Designated space is level 3 

store/Project Assistants Office 

 Avoid unnecessary physical contact with children and young people. There 

may be occasions when physical contact is unavoidable, such as providing 

comfort and reassurance for a distressed child providing this is age 

appropriate, physical support, for example, dance activities.  In all cases, use 

common sense: ask a young person if it is ok to make physical contact with 

them, for example, if demonstrating an exercise 

 Tasks of a personal nature should only be carried out:  

 for very young children or children with disabilities 

 with the full understanding and consent of parents 

 in an emergency situation - parents should be fully informed 

 All tasks of a personal nature are to be undertaken with utmost 

discretion. 

 It is not good practice to take children alone in a car journey, however short.  

Where it is unavoidable it is advised to use a taxi service or gain full consent 

from the parents and someone in charge at West Cork Arts Centre. 

 Do not meet with children outside organised activities, unless it is with the 

knowledge and consent of parents and a person in charge at West Cork Arts 

Centre. 



Uillinn West Cork Arts Centre, Skibbereen County Cork_ Child Protection Policy 2016 

 
5 

 Staff, visiting artists, facilitators and volunteers who are in relationships with 

other employees, should ensure that their relationships do not affect their role 

within the organisation. 

 Young people on work experience should not be left unsupervised, unless 

moving from one area to another. A member of staff should be assigned as 

supervisor in case they have any complaints or concerns. 

 Respect the individuals self esteem and avoid inappropriate punishment eg. 

shouting. 

 

It is completely unacceptable to: 

 engage in sexually provocative or rough physical games, including horseplay  

 allow children to use inappropriate language unchallenged 

 make sexually suggestive comments about or to a child, even in fun 

 let allegations a child makes go without being addressed or recorded 

 do things of a personal nature for children that they can do themselves 

 display anger or violence inappropriately 

 

In a workshop setting 

 Treat everyone fairly. 

 Listen to what children and young people have to say.  

 Work to create an environment where young people feel comfortable, 

accepted and able to express themselves freely. 

 Be age appropriate  

 Provide encouragement and support to all young people regardless of their 

ability. 

 Create and enforce the group contract/rules 

 Ensure you are adequately prepared 

 It is never acceptable to use an individual’s personal trauma as material for art 

process. 

 Be aware of your own level of competence and expertise.  

 Be aware that the work you do with the group and how you conduct yourself 

will have a bearing on the reputation of WCAC. 

 Be aware of participants’ level of comfort when doing exercises that require 

physical contact.  

 Evaluate and reflect on your practice. Include the opinions and feedback of 

young people when evaluating the work.  

 

*Core staff should refer to General Code of Behaviour for more details 

 

 

Use of Images/Video Footage of Young People 

 

WCAC is conscious of the responsibility it has for ensuring any images/video footage of 

young people are used in a safe and responsible manner that does not put any young 
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person at risk. Photographs and visual images are regarded as personal data under the 

Data Protection Acts 1998/2003. Therefore all images must be obtained fairly and used 

only for one or more specified legal purpose. 

 

WCAC has developed the following policy on use of images/footage, informed by the Arts 

Councilʼs Guidelines for taking and using images of children and young people in 

the arts sector (2009): 

 Images/footage of young people will only be recorded if there is a valid reason 

relating to WCAC programme. 

 Consent for the use of images/footage is sought from young people participating on 

WCAC events and from the parents/guardians where a participant is under 18 at 

point of enrolment. For once off events verbal consent is sought. Notices making 

aware our use of photography for promotional and publicity purposes are strategically 

placed throughout the building advising centre users of our policy.   

 A refusal of permission will not restrict the participation of a young person on a 

WCAC programme. 

 Images taken using mobile phones should be transferred to a WCAC computer as 

soon as possible and should not be retained on the mobile phone. 

 Participants and primary carers are verbally informed in advance as to the specific 

uses of any images/footage and as to whether they will be provided to third parties. 

WCAC will only use images/footage for the reasons specified. 

 Care will be taken that young people whose images are captured are dressed in a 

way that is appropriate to their age and avoiding identification such as School uniform 

crests or names on clothing. 

 Every precaution will be taken to ensure no image/footage used may expose any 

participant to embarrassment or distress. 

 WCAC only provides images/footage to third parties when there is a legitimate 

reason for doing so e.g. distributing images to the media when promoting a 

programme or WCAC event being featured as part of a wider event such as 

Skibbereen Arts Festival. We may share images with funders for non-commercial 

purposes where the funder has adequate policies in place. 

 WCAC will only identify/provide names of individual young people to third parties in a 

situation where they are being publicly acknowledged e.g.a local newspaper. (Verbal 

consent will be sought before providing any details of a young person aged under 

18.) 

 When using images/footage WCAC will not provide information that could be used to 

make contact with a young person. 

 Images/footage will only be used in the context in which they were captured. 

 Information such as date taken, names, context of images, and whether consent was 

provided will be stored with images that are retained. 

 It is important that images are reflective of the diversity of young people participating 

on any WCAC programme. 

 We will be particularly sensitive when using images of young people whom we are 

aware are particularly vulnerable. 

 Any misuse of WCAC images/footage should be reported to the WCAC Designated 

Person or Director. 
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 If any individual is unhappy with the manner in which an image/footage is obtained, 

used or retained by WCAC, they should follow WCAC’s Complaints Procedure. Any 

such complaint will be taken very seriously and procedures will be followed in full. 

 While WCAC cannot completely control and regulate the taking of photos or video 

footage at its events by participants or members of the public, we request that any 

such images/footage are not made available in the public sphere, are used in a way 

that is appropriate and are kept within the context in which they were captured. 

 It should be made clear to participants that there are situations when it is 

inappropriate to capture photos/footage of each other. For example while participants 

are getting dressed or undressed. During the drafting of the group contract, young 

people should be made aware of good practice on capturing and distributing images. 

It should be made clear to them that they need to think carefully before they post an 

image where it can be viewed by others and should not take images out of context. 

They should be made aware that there are unscrupulous individuals who might use 

images to identify young people and may seek to make contact with them. 

 Staff/volunteers should be alert to the possibility of participants capturing and 

o distributing images with a view to causing another young person 

embarrassment or upset. Participants should be informed that any such 

occurrence will be taken 

o extremely seriously and will be treated as an instance of bullying. Depending 

on 

o the circumstances, it may be treated as a child protection issue and a report 

may 

o be made to the statutory authorities. 

 

 

Using the internet - Social Networking, Web Browsing and Postings 

 
 Staff, visiting artists, facilitators and volunteers should not connect with 

children outside organised activities through personal social networking 

websites (e.g. facebook, snapchat) Networking and internet communications 

should remain on the specified web-sites and pages set up by WCAC, such 

as www.yaac.com or Rusty Frog Youth Theatre facebook page administered 

by WCAC staff. 

 Children are not allowed to freely browse the internet onsite at WCAC, without 

supervision and suitable controls put in place. The password should not be 

disclosed to children by staff, artists and volunteers. 

 Downloading of illegal files is strictly prohibited 

 Email contact between staff member, visiting artists, facilitators and volunteers 

and a child should be cc’d to a third party member of staff or artist/facilitator. 

 Children’s internet communications through WCAC websties and social media 

should be monitored and administered by WCAC staff (Schools and Youth 

Coordinator). Comments shared or posted pertaining to any of the following 

will be withdrawn: 

 inappropriate language  

http://www.yaac.com/
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 sexually suggestive comments of any nature 

 personal allegations  

 

 

Use of Images/Footage on the Internet 

 

The posting of images/footage on the internet is an area of particular risk and WCAC 

is cognisant of the possibility of images and footage being used and manipulated by 

those who seek to harm children and young people and the danger of any 

information provided being used to contact a young person with a view to grooming 

them for abuse. 

WCAC takes the following steps for the use of images/footage on the internet: 

 Particular care should be taken when posting such content on the internet that 

it is appropriate, does not provide any information that could be used to 

contact or locate a young person and does not put a young person at risk in 

any other way. 

 While it is impossible to completely control use of images once they are 

posted to the internet, WCAC requests that all users of its own website and 

any third party sites on which it has a presence adhere to the following: 

 Do not use any content including images from the site without 

receiving permission from WCAC. 

 Do not misuse or take out of context any content on the site 

including images or video footage. 

 Do not tag photos posted by WCAC. 

 Any comments added should be respectful and not targeted at any 

particular young person. 

 Do not add comments to photos that may identify individual young 

people in the photo. 

 

 

Outing and Trips 

 

WCAC aims to provide children with a varied and wide experience and from time to 

time WCAC may organise day trips and outings.  It is our policy to ensure the safety 

and wellbeing of children during these activities through planning, risk assessment, 

management and supervision of the activity. 

 

In managing and planning these activities WCAC will: 

 Inform parents of the proposed activity, method of travel and supervision in 

place 

 Seek written consent from the parents; children will not be able to participate 

in this activity unless this has been obtained 
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 Ensure an adequate number of personnel are present and that the children 

are supervised at all times 

 Ensure that the person in charge will have access to mobile phone in case of 

emergency 

 Ensure that adequate insurance is in place for the outing 

 Ensure staff are familiar with emergency procedures 

 

 

Residential Outings 

 

Very occasionally WCAC will organise residential trips with partner organisations (eg 

NAYD for Youth Theatre).  

 

The following will be considered in planning these activities: 

All trips and outings will be planned in advance and WCAC will ensure a risk 

assessment will be carried out by WCAC or partner organisation with regard to the 

following issues: safety in regard to method of transport, facilities, activities, 

accessibility for children with additional needs and emergencies.  

 Adequate and safe transport arrangements will be made. 

 There must be adequate insurance cover for the activities being 

undertaken. 

 Parent/guardian consent will be obtained for each participant, prior to the 

trip. 

 Parents/guardians will be fully informed of the programme or timetable for 

the event and will receive a copy of the programme. 

 Parents will be given full contact details of the accommodation and also of 

the staff/ member in charge of the event. 

 Accommodation will be provided in single sex rooms, and dormitories will 

not be shared with non-group members. Those aged 18 years and over 

should not sleep in the same rooms as those under 18 

 A pre-visit is recommended. 

 All staff and volunteers of WCAC, who participate on a residential event 

with young people, must have undergone Garda vetting. ` 

 Expectations and Roles of Leaders and young people should be clear in 

advance of the trip. 

 Staff and volunteers will familiarise themselves with WCAC or Partner 

organisations system in place for recording any accidents or incidents. 

 

Partnership and inter-agency working 

 

When working with partners offsite, in an inter-group situation, WCAC will make clear 

arrangements to ensure a suitable policy is in place.  
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Dealing with challenging or disruptive behaviour 

 

Members and staff who deal directly with young people will be given guidance and 

support in dealing with difficult behaviour. Where instances of challenging or 

disruptive behaviour occur with young people, a record will be kept of this where the 

instance requires the intervention of a volunteer or worker or where the safety and 

wellbeing of others are at risk. In an incident of such behaviour, two adults should be 

present in dealing with the situation and should complete the incident/accident report 

form. 

 

Procedures and Reporting Concerns 

West Cork Arts Centre will designate a person responsible. A confidential record 

book will be available to make notes of any incidents or accidents. Details should 

include what was said, when, where it occurred, who was present and what, if any 

action was taken as a result. This record will be signed and kept confidential, in a 

secure place with the CP Designated Person, for safekeeping and access. It is 

important that facts, not opinions are recorded as soon as possible after the incident. 

The book will also contain emergency numbers and relevant contacts. 

 

CP Designated Person:  

 

Justine Foster  

Programme Manager: Education and Community , Uillinn: West Cork Arts Centre, 

Skibbereen, Co.Cork. 

Tel: 028 22090 or 086 1937754 

 

Responsibilities: 

 a source of advice and information on child protection issues 

 co-ordinating action within the West Cork Arts Centre 

 for liaising with Health Service Executive and An Garda Síochána and 

other agencies about suspected or actual cases of child abuse and 

informal consultation 

 hold and maintain a record book  

 review the policy bi-annually or if legislation changes 

 

CP Deputy Designated Person: 

 

Board Member Jennifer Snashall, St.Ambrose, Ardera, Schull, Co.Cork  

Tel: 087 1368865 

 

Responsibilities:  
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 In the event of CP not being available the CP may act in their place. 

 Communicate to the board their responsibilities in relation to the Policy 

 
 

All staff, facilitators and volunteers hold a collective responsibility for carrying out this 

policy and for making sure reasonable measures are taken to ensure the children 

who attend the WCAC are safe. 

 

Review date: August 2017  

 

 

General Reporting Procedures 

 

 A record should be made by the CP Designated Person 

 Consultation with the Deputy CP Designated Person may be required 

 The Director would be notified of the report 

 If necessary a report would be made by telephone, meeting or writing to 

Health Service Executive and An Garda Síochána by the CP Designated 

Person/s.  

 At this point the Director would notify the Board of Management, Chairperson 

and Designated CP board member. 

 Liaisons would continue with Health Service Executive and An Garda 

Síochána.   

 The WCAC Solicitor would be contacted if relevant. 

 

Contacts: 

West Cork Social Work Department 028 40447 (Monday – Friday, 9am to 5pm) 

Sergeant in charge, Garda Síochána 023 21570 (out of office hours) or 028 23088 

Maureen Crowley, Children First Information & Advice Officer 021 4529010 

 

The following examples would constitute reasonable grounds for concern: 

 A specific indication that a child was abused 

 A statement from a person who witnessed abuse 

 An illness, injury or behaviour consistent with abuse 

 Constant signs of neglect over a period of time 

 A symptom which may not in itself be totally consistent with abuse, but which is 

supported by corroborative evidence of deliberate harm or neglect 

 

In the event of a a member of staff, visiting artists, facilitator or volunteer observing 

signs of abuse the following procedure will apply: 

 

1. the observer will report to the CP Designated Person. 

2. a record will be made of any incidents or accidents 
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3. a report will be made if appropriate following the General Reporting Procedure  

 

In the event of a child making a disclosure to a member of staff, visiting artist, 

facilitator or volunteer the following procedure will apply: 

 

1. the observer will report to the CP Designated Person. 

2. a record will be made of any incidents or accidents 

3. a report will be made if appropriate following the General Reporting Procedure  

 

If a child discloses it is important to: 

 listen and not question 

 offer reassurance not promises 

 take the child seriously and don’t delay in acting 

 not to over react, remain calm 

 explain what you have to do and whom you have to tell 

 

 

In the event of a complaint or allegation being made against a member of staff, 

visiting artists, facilitator or volunteer the following procedure will apply: 

 

 Both the alleged abuser and the person who is thought to have been abused 

have the right to confidentiality. 

 The first priority is to ensure that no child is exposed to unnecessary 

risk. Action will be taken proportionate to the level of risk. 

Appropriate changes should be made to the programme to protect 

and not penalise the worker financially or otherwise, unless 

necessary to protect the child. 

 a written report will be requested from the complainant by the CP 

Designated Person 

 the Designated Person will inform WCAC Director of the allegation 

and make a full detailed report 

 the Director is responsible for informing the worker of the allegation 

and the nature of the allegation 

 the employee has a right to respond. This response should be 

recorded and passed on in the case of a report being made to the 

HSE and Garda Siochána 

 the Director is responsible for providing support for the member of 

staff to avoid victimisation and to give advice on procedure 

 the Centre’s solicitor will be contacted and a close liaison with both 

the HSE and Garda Siochána will be continued 

 appropriate disciplinary procedure would follow if necessary 
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Complaints procedure for parents: 

 referred to the CP Designated Person 

 a written complaint would be requested or verbal complaint can be 

transcribed in the event of the complainant having literacy limitation. 

 a record of the complaint would be made  
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Recruitment and Selection 

 

When recruiting staff and arts facilitators for the programme, West Cork Arts Centre 

will commit to exploring the candidates’ experience and attitude. 

 

Applicants for permanent positions should:  

 supply a full current C.V. of past and present work, experience, 

qualifications or skills relevant to the post   

 Attend an interview with a member of staff, Board member and third 

person 

 Give contact details for two referees or written references which can be 

followed up by a telephone call  

 Make a declaration of any, or no, past criminal record 

 Supply documentation to confirm identity of the applicant e.g. driving 

licence 

 Write a letter of motivation where appropriate 

 All accepted applicants must obtain Garda Clearance. WCAC will fulfil this 

process 

 

Applicants for temporary or freelance contracts positions should:  

 supply a full current C.V. of past and present work, experience, 

qualifications or skills relevant to the post   

 Attend an interview with one or two member of staff 

 Give contact details for two referees or written references which can be 

followed up by a telephone call  

 Make a declaration of any, or no, past criminal record 

 Supply documentation to confirm identity of the applicant e.g. driving 

licence 

 Write a letter of motivation where appropriate 

 All accepted applicants must obtain Garda Clearance. WCAC will fulfil this 

process 

 

Supervision 

 

When employees, West Cork Arts Centre is working with visiting artists and 

volunteers, a member of staff or a parent/volunteer will be available to support and 

supervise as needed with activities that involve working with children or young 

people. 

 

Parental consent will be obtained for any outings organised and appropriate safety 

procedures put in place. There will be a minimum of one adult to eight children in 

these circumstances. 
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We will aim to provide one adult per twelve children in the workspace. In cases 

where larger numbers are unavoidable eg school visits, an extra member of staff will 

be available on call or an assistant will attend. 

 

Management supervision will be given to staff and facilitators throughout their 

employment with the centre. Formal and informal evaluation will take place to ensure 

safety and appropriate developments take place. 

 

In the case of a young person taking up work experience at WCAC we will ensure 

that they are appropriately supervised by staff, artist or volunteer, introduced to 

relevant staff members (Operations Manager, CP Designated Person) and take part 

in an induction process to introduce safety procedures. 

 

Staff Support and Training 

 

Current staff will be given a copy of the policy documents and relevant training in 

procedures via staff meetings.  The document will be reviewed and updated 

regularly.  

 

Any new members of staff will be given copies of the policy documents as part of an 

induction process. 

 

WCAC Project Assistant (CE Scheme) will attend training to support the delivery of 

the policy 

 

The CP Designated Person will attend training to support and review the policy 

documents and to disseminate this information. 

 

 

Sharing Information  

 

Parents are responsible for their children’s welfare at all times, they should be 

assured that their children are involved with a credible organisation.  West Cork Arts 

Centre will do its utmost to ensure the children are safe and well cared for, but the 

overall responsibility lies with the parent or carer. 

 

To support this, West Cork Arts Centre will publicise, and make information available 

to parent or carer about the type of activities, the facilities available, brief information 

on facilitators experience, enrolment procedures, the policy documents and 

members of staff.  
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For Accidents Procedure 

In the event of an accident the following procedures must be undertaken: 

 Staff trained in first aid must assess the seriousness of the accident and take 

appropriate action. Medical centre, hospital and local Garda contact numbers 

are available from front of house or out of hours in the 5
th

 floor office 

 If the accident is serious i.e. cannot be treated by staff and First Aid provisions 

at Uillinn, primary carers must be notified, and alternative medical attention 

must be sought. 

 An accident report form must be completed by a staff member that witnessed 

the event. 

 The Designated Person, Director and Health and Safety Officer must be 

briefed of any accidents that occur at the centre. 

 An accident log book is available at Front of House 

 Events preceding the accident and any other persons involved must be noted 

along with the actions taken. 

 A First Aid box is available in the workspace, Performance space, Front of 

House and 5
th

 floor office. 

 

The following staff members have completed occupational First Aid training: 

See: Stephen Canty (Health and Safety Officer)  

 

 

I, on behalf of West Cork Arts Centre, Board of Management, understand the 

implications of the Child Protection Policy and agree to its implematation, 

 
 
Signed………………………………………………Date……………………………………. 
 
 
Name…………………………………………………Position Held………………………... 
 
 
 
Signed………………………………………………Date……………………………………. 
 
 
Name…………………………………………………Position Held………………………... 
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Appendix 

 

West Cork Arts Centre 
 

Declaration Form for facilitators working with children, young people and vulnerable 

people 

 

CONFIDENTIAL 
 
Surname:____________________________ First Name:___________________________ 
 
 
Date of Birth: ___________________________ Place of Birth:_______________________ 
 
Current Address: __________________________________________________________ 
 
 

 
 
Mobile No:_____________________________Landline_____________________________ 
 
Email:____________________________________________________________________ 
 
Any other name(s) previously known as: _________________________________________ 
 
 
Is there any reason that you would be considered unsuitable to work with children 
and young people: Yes_____ No_____ 
 
 
If yes, please outline the reason below: 
 
 
Have you ever been convicted of a criminal offence? Yes____ No____ 
 
If yes, please state below the nature and date(s) of the offence(s): 
 
Do you consent to Garda Clearance? Yes ____ No ____ 
 
 
Names and contact details for two referees: 
1. _________________________________________________________________ 
 
2. _________________________________________________________________ 

 
Please enclose a copy of identification (photocopy of drivers license or passport) 
All above details are accurate and true. I declare I have read and understood Uillinn West 
Cork Arts Centre’s Child Protection Policy and agree to adhere to it  
 
Signed:        Date:  
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Uillinn: West Cork Arts Centre 
Enrolment Form  
for parent/guardian of Children under 12 years old 
 
 
Childs Name:          
 
DOB:       Age:     
 
Parent email_________________________________________________ 
Two contact names for Parents/ Guardians Names: 
 
Primary contact name          
 
Address: 
            
 
Home    Mobile    Work    
 
Email_______________________________________________________ 
 
 
Second contact name          
        
Address: 
            
 
Home    Mobile    Work    
 
In case of emergency name:    number   
 
Please tell us something about your child’s drama experience 
___________________________________________________________ 
 
___________________________________________________________ 
 
You must notify us of any information regarding your child’s health, medical, special 
needs, learning difficulties as this may be relevant. 
            
 
            
 
In the event of an emergency do you authorise us to seek professional medical 

attention?    YES    NO   
Text or email reminders maybe sent to the mobile number given if you do not wish to 

receive these please tick the box?  NO THANKS   

It is our policy to photograph all our programmes to document the work that 

we do. Occasionally these images are used for print and social media. 

If you wish to opt out please inform a member of staff 
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Please ensure you have enclosed the fee… YES     
 
Signed      Date     
 

Staff: 
 

 


